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CS V A     Observation Tool (from RC V) 

To meet the needs of every child in the class, the teacher needs to know and 
understand where child needs are. To recognize how best to support, I use the 
observation form. Ideally when observing I like to step back and have another staff 
member teach for the day, so I can truly focus my attention. Although this is not always 
possible. When observing, I make it as discreet as possible and keep my notes private. 
I review my notes after school and reach out my director if there are any serious 
concerns. I invite the parents to a meeting without the child, to discuss my results. I 
strive to make this meeting as positive and supportive as possible. 

 

Importance of Observation and Documentation 
 
To run a successful program, a teacher needs to understand the needs of their 
children. To recognize how best to help each child, observation and proper 
documentation is key. After observing a teacher will review their notes and meet with 
the child’s parents to discuss and identify concerns. During the meeting, we will set 
mutual goals and how to reach them. With this collaboration, we can be a united and 
consistent team to support to the child. 
 

Accurate Observation 

When observing a child, I spread out my observation through at least several days. 
Ideally I find observing over a longer period time will account for unintentional 
concerns. For example, if a child did not sleep well the night before or if they are 
coming down with a cold. These are not ideal times to observe a child for behavior. 
Communication between parents and teacher is essential to make an accurate finding. 
If the child does not have issues at home, then we need to look at why school is 
difficult. Or if they play well by themselves, but not in a group. During the parent 
meeting, we would work together to set mutual reachable goals. I encourage open 
communication by meeting with the parents on a regular basis to track progress or 
concerns. 
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